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Material je urcen pro studenty druhého ro¢niku mirné pokro¢ili a slouzi k seznameni s psanim
neformalniho dopisu ve vyuce anglického jazyka.Zaci formou prezentace ziskavaji uceleny
ptehled o stylua pouziti slovnich obrati a frazi, které se pouzivaji pti psani formalniho dopisu a
nasledné si vSe procvicuji pii dopliiovani slov a frazi ptimo v daném dopise.

Material je urcen k bezplatnému pouZivani pro poti‘eby vyuky a vzdélavani na vSech typech Skol a $kolskych zafFizeni.

Jakékoliv dalsi pouzivani podléha autorskému zakonu.

Tento vyukovy material vznikl v ramci Operacniho programu Vzdélani pro konkurenceschopnost.
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INVESTICE DO ROZVOJE VZDELAVANI




INFORMAL LETTER




ADDRESS on the envelope

e Susan Brown

* 56 George Street(St)
e Oxford

 OX16PQ

« UNITED KINGDOM

Svou adresu miizeme uvést v pravém hornim rohu dopisu, ale neni to vzdy nutné.
Pod adresou je datum( 30 June 2013)




SOLUTATION

e Dear Susan

e Dear Mrs(Ms, Mr, Miss) Brown

( V americké angli¢tiné se pise teCka Mrs. Brown, Mr. Brown,....)




Beginning of the letter

» Thank you for your letter.

e Many thanks for your help with.....

e Thanks a lot for the dictionary you sent........
» Thanks very much for having us.

* Thank you for your lovely evening.

* How are you?
* I hope you’re well.
* What are your plans for the summer?............




Next useful phrases

It was great to hear from you.

e I "msorry I haven’t written for ages/ for so
long.

It was a nice surprise to hear from you/ to
receive your letter.




End of the letter.

* It would be great to see you again.

» Keep in touch.

e Write soon.

» I"m going to write again soon.

* Give my regards/love to your parents

e Take care,

* Regards,

e Best wishes,

e All the best,

* (Lots of) Love,(pro ¢leny rodiny a blizké pratele)

Susan (XXX/ XOX= posildm pusy”)




e

Practicing.

Complete the letter,

e OUSAN

......... a lot for your letter. ........are you? I hope .........

......... well and you’ re looking.............. To your holiday.
What are your ........... for the summer?

As for me, in August I'm ..............to spend a week at my
grandmother’s house at Lake Balaton in Hungary.
It would be great fo.......... you again. We could meet on holiday.
I hope you will............. soon.
Give my.................. to your parents.

All .. ,

Jane
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