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prezentace se uci styl, obsah Zivotopisu a pak si vytvoii sviij vlastni zivotopis dle danych bodi.
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Tento vyukovy material vznikl v ramci Operacniho programu Vzdélani pro konkurenceschopnost.
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INVESTICE DO ROZVOJE VZDELAVANI




CURRICULUM VITAE



PERSONAL DETAILS

o Full name

o Address

o Telephone number
o Date of birth

o Marital status

o Nationality




EDUCATION

( list in chronological order)

o Names and addresses of schools at secondary
level

o Dates attended

o Secondary qualifications




TRAINING COURSES

o Names of courses

o Duration

o Dates attended

o Qualification




OTHER SKILLS

o Knowledge of languages

o Driving licence

o Computer skills




WORK EXPERIENCE

( l1st 1n chronological
order or in reverse
chronological order)

o Summer jobs longer
than one week

PERSONAL INTEREST




REFERENCES

o Give names and addresses of people who have
agreed to provide information requested.




NOTES

o Tituly (cast Education)

A-level - odpovida ceské maturitni zkousce
3A-levels — uchazec slozil zkousku ze 3 predmetu
BA - Bachelor of Arts

Bsc — Bachelor of Science

MA - Master of Arts

Msc — Master of Science

MBA - Master of Business Administration
(Gako u nas Ing.)




NOTES

o Ohodnoceni jazykovych znalosti:
Good working knowedge

- dobré zakladni znalosti, dostatecné pro obchodni
jednani

o Hobbies — strucne

o Major projects — zvlastni projekty

o Major assignments — zvlastni ukoly




NOTES

o Further qualifications
Jazykové kurzy
Pocitacové kurzy
Ridi¢sky prikaz
Dalsi certifikaty a diplomy, které uchazec¢ neziskal ve skole
nebo na univerzite
o Working experience

Ve Velké Britanii se uvadeéji chronologicky( prvni
zamestnani)

V USA se uvadeéji naopak soucasné( posledni zameéestnani)
o Fotografie

pokud ji pripojujeme , tak do pravého horniho rohu
zivotopisu




CURRICULUM VITAE

o Name: George Newton
o Address: 13 Hartcourt Road London WS 3 England
o Tel: (018 ) 5645442

o Date of birth: 13th March 1973
o Marital status: Single
o Nationality: British

o Education:
1984-86: Greenfields School- Yorkshire
3A-levels

1986-89:  Capital Business School, Manchester ,
MBA, specialised in International Busines




o Languages:
English- mother tongue
German- spoken
French- good working knowledge

Professional Experience:

Summer 1987: Crane Engineering- Assistant to
the Personal Manager

1989-20....: United Telecom- Assistant to the
Marketing Manager




o Hobbies:
Horse riding- Skiing- Tennis

Further qualifications:

Driving licence
Good computer skills




PREPARE YOUR CV

Follow the listed order:
o Personal details

o Education

o Training courses

o Other skills

o Work experience

o Personal interest

o References




Seznam pouzité literatury a prameni:

Rachel Armitage-Amato: Obchodni korespondence a komunikace.Klett nakladatelstvi, Praha 2007,ISBN 978-80-86906-23-2

Objekty, pouzité k vytvoreni materialu jsou vlastni originalni tvorbou autora. pochazeji z vefejnych knihoven obrazka (public domain) nebo z
databaze SW Smart Notebook.

Mgr. Martina Fukarkova
SOS logisticka a SOU Dalovice
fukarkova@logistickaskola.cz
listopad 2013




